Old Mutual Wealth - Seamless Import

This quick guide provides step-by-step instructions for importing client portfolios into Adviser
Workstation from Old Mutual Wealth (formerly Skandia Investment Solutions).

This import process will create a record for each client in Adviser Workstation and allow you to
create compelling reports and charts showing portfolio analysis and performance.

This import should be done on a regular basis to update portfolio positions of all clients. In order to
obtain client portfolio data, you are required to log into your account with OMW and obtain your
Electronic Enquiry Password.

Once you have this, you are then ready to import into Advisor Workstation using the following steps:
1 » Login to Adviser Workstation, click the Import button

2 » Double click “Old Mutual Wealth- Positions With History” or “Old Mutual Wealth - Quick
Accounts” depending on your type of portfolio
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3 ¢ You will then be prompted with the log in box below, where you will need to input your OMW

Username and Password
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4 « Please only tick the types of accounts that are held on your platform (Pension, CIV, Bond),

otherwise the import will not work

5 e Click the “OK” button.

6 * This will open the import blotter which gives you the opportunity to review the portfolios,

positions prices and securities being imported. Look for items in red and red triangles. Items listed in

red text need a security type to be defined in the “Security Type” column. Double click red triangles

to choose share class.
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7 » Once items in red have been addressed, click the “Post” button to finish the import.
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8 ¢ Holdings data has now been imported to Adviser Workstation

i B
Adviscr Workstation Office Edition ﬁ
Your imported data has been successfully posted to Morningstar, Click OK to
continue,
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Close the Import window and go to Client Management to open the new client portfolios.




